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Checklist of supporting documents 
Sale of Home Ownership Scheme Flats 2020 

Attention : 1.  By the time of submitting the application form, applicants and their family members are ONLY required to submit the copies 
of Hong Kong Identity Card or Birth Certificate (for persons aged below 11).  Submission of“Income and Asset Declaration 
Form” and other supporting documents (listed in the following table) such as income, asset and relationship proof will be 
required upon the request of the HA after ballot. 

2. Where a document to be submitted is not in Chinese or English, a Chinese or English translation must be attached with the 
name and official capacity (if any) of the translator stated.  All photocopies must be clear and legible, otherwise delay in 
processing the application may be caused. 

Documents to be submitted at the time of submitting application form 
1. General documentary proof for applicant and family members 

Identity documents of individual family members 
 

A copy of Hong Kong Permanent Identity Card / Hong Kong Identity Card (for persons aged 11 or above). 
A copy of Birth Certificate (for persons aged below 11.  If not born in Hong Kong, please provide a 
certificate on approval of stay in Hong Kong with the entry date printed on it). 
A copy of One-way Permit or passport (for persons residing in Hong Kong for less than 7 years, documents 
permitting them to enter Hong Kong with the stamp showing the initial date of entry are required). 

If a name shown in the application form is different 
from that shown in the supporting documents 

A copy of deed poll, notary public certificate or documents issued by the Registration of Persons Office. 

 
Documents to be submitted upon the request of HA after ballot 

 1. General documentary proof for applicant and family members 

Documentary proof of relationship  
 

A copy of Birth Certificate, notary public certificate or documents issued by the Registration 
of Persons Office. 
A copy of the Adoption or Appointment of Guardians documents issued by judicial authorities 
/ government departments for adopted child(ren). 

Documents on marital status for married persons 
 

A copy of Certificate of Marriage. 
For a marriage registered in Mainland but without the relevant document, a copy of the notary 
public certificate. 
For customary marriage celebrated in Hong Kong, the original of a statutory declaration. 
For the spouse of an applicant / a family member who has no right to land in Hong Kong, a 
declaration specifying the same together with copies of the certificate of marriage and the 
identity document issued in the place of residence (both front and back sides). 

Divorced persons, single parented persons or widowed persons 
 

A copy of court order of divorce; for proceedings in Hong Kong, the certificate of making 
Decree Nisi Absolute (Divorce) (Form 6 or 7B). 
For applications including children under the age of 18, a copy of the court order for the custody 
of children. 
For unmarried applicants, mother is required to submit a declaration for the arrangement for 
the custody of children; father is required to submit a copy of the court order for the custody 
of children.  
For deceased spouse, a copy of the marriage certificate and death certificate. 

Pregnant for 16 weeks or more A copy of medical proof issued by registered doctors/ Chinese medicine practitioners to certify 
the expected date of delivery (applicable to female one-person applicant). 

2. Income proof for applicant and family members (Please refer to Para. 1 in Annex A (revised) of Application Guide) 

Salaried employee (with a regular employer) 
 

The original of Employee’s Income Certificate at Annex D (revised) of Application Guide and 
the appropriate taxation documents, a copy of MPF Member Benefit Statement. 

Salaried employee (with no regular employer) Copies of relevant supporting documents, a copy of MPF Member Benefit Statement. 

Self-employed persons Copies of relevant supporting documents, a copy of MPF Member Benefit Statement. 

Where applicant or family member(s) are on retirement, 
unemployed or without any employment 

Copies of relevant supporting documents, a copy of MPF Member Benefit Statement. 
A copy of the latest student identification document (for students aged 18 or above without 
income). 

Rented/ Non-rented properties 
 

Copies of demand notes for rates and government rent.  For rented properties, proof of 
average monthly rental income is required. 

Other sources of income (dividends, bonuses, dividends/ giving-
outs of insurance policies, annuity, regular interest on fixed 
deposits, pension, contributions from relatives, etc.) 

Copies of relevant supporting documents. 

3. Net asset value proof for applicant and family members in and outside Hong Kong (Please refer to Para. 2 in Annex A (revised) of 
Application Guide) 

Land 
 

A copy of the latest valuation report of the land. 
A copy of proof of ownership of the land. 
Copies of the relevant mortgage documents. 
A declaration specifying the usage of the land, together with copies of the relevant documents 
and income proof for any rented land. 

Landed properties: referring to properties owned or under 
agreements for sale and purchase, e.g. overseas residential 
properties, local or overseas commercial retail shops, industrial 
premises/ parking spaces, etc. 
 

A copy of the latest valuation report of the landed properties. 
A copy of proof of ownership of the landed properties. 
Copies of the relevant mortgage documents. 
A declaration specifying the usage of the landed properties, together with copies of the relevant 
documents and income proof for any rented landed properties. 

Vehicles: such as private cars and commercial vehicles A copy of vehicle registration document (both front and back sides) and copies of relevant 
supporting documents. 

Taxi/ Public Light Bus Licences 
 

A copy of the licence. 
A copy of the relevant mortgage documents. 
A copy of the relevant documents and income proof for any such rented vehicles. 

Investments: such as Mutual Fund, Unit trust fund, listed shares, 
deposits with brokers, commodity futures product, paper gold, 
certificates of deposits, insurance policies and bonds 

A copy of the relevant supporting documents. 

Business undertakings: such as sole proprietorship, partnership 
or limited companies and all business assets held 
 

A copy of valid business registration certificate. 
A copy of relevant financial report. 
In case of hawking, a copy of the hawker licence is required. 
In case of limited company, the latest original audited financial report is required. 

Deposits at bank, cash in hand and others: for example, 
deposits at bank include balances of savings/ current accounts 
deposits and fixed deposits in both local and foreign currencies, 
cash in hand in both local currency and foreign currencies, 
outstanding loans to others in both local and foreign currencies 

Copies of bankbook or the monthly bank statement(s) (must show the name, bank account 
number and balances of deposits as at 9 September 2020). 
Copies of the fixed deposits statement. 
Copies of the relevant supporting documents. 

 

Annex B (revised) 


